
Annual Client Service Calendar

January-April
Tax Return Preparation

Initial Tax Projection and Planning
Retirement Plan Contributions

See Details Below

May-July
Retirement Plan Updates
Investment Portfolio Reviews
Retirement Plan Review Meetings

See Details Below

August-September Insurance Policy Reviews
Estate Plan Review

These services are performed every 3
years or sooner if needed.

See Details Below

October-December
End of Year Tax Projection

Roth Conversion Analysis
Tax Planning Meetings

See Details Below

 

Title Topics Action Steps

Our Year Round Services include Investment Management, Retirement Income Distributions, Tax-Smart Oversight, Ongoing Financial
Advice, and Ongoing Education and Communication. Details are provided on the following pages.

The services described above represent the full scope of our comprehensive wealth management offerings. Please note that the
specific services provided to you are tailored to your individual client agreement, needs, and complexity. Consequently, not all services
listed may be included in your current client relationship. Please contact us directly if you have any questions regarding the services
you receive.



 

Annual Client Service Calendar Details 

January-April: Tax Preparation and Planning 

● Tax Return Preparation: For those who we provide tax preparation for, we handle the 
full filing of your tax returns, ensuring every planning strategy we discussed during the 
year is correctly reflected on your tax return. 

● Initial Tax Projection and Planning: We prepare an initial tax projection to plan for 
estimated tax payments and a first look at other planning considerations. 

● Retirement Plan Contributions: (IRA’s and self-employment plans) are reviewed to 
determine if contributions have been maxed out prior to the previous tax year-ending 
and for the current tax year. 

May-July: Retirement Planning and Investment Reviews 

● Retirement Plan Updates: We refresh your financial plan with any updates to ensure 
you are still on track for your retirement goals. 

● Investment Portfolio Reviews: We conduct a deep-dive review of your holdings, 
ensuring your exposure to different asset classes matches your specific risk tolerance, 
time horizon, and goals. 

● Retirement Plan Review Meetings will start in June and continue through July 

August-September: Estate and Insurance Planning  

● Insurance Policy Reviews: Every three years(or sooner if needed) we review your 
Property, life, vehicle, umbrella, and LTC coverage to ensure you aren't overpaying and 
that your protection levels still make sense for your lifestyle. 

● Estate Plan Review: Every three years(or sooner if needed) Estate plan documents are 
reviewed, and a summary is provided to outline fiduciaries, beneficiaries and provide key 
observations to consider.  

October-December: End of Year Tax Planning 

● End of year tax projection is created and all long term and short term tax saving 
opportunities are reviewed.  

 



 

● Roth Conversion analysis: Pre-tax retirement account values are reviewed for all 
clients to determine whether there could be a future tax issue. Once identified, an 
analysis is performed to determine an optimal Roth conversion amount in the current 
year and to assess whether a multi-year Roth conversion strategy makes sense. 

● Tax Planning Meetings are conducted in mid-October through mid-December. 

Our Year-Round Services 

● Investment Management: We provide continuous oversight of your accounts, including 
strategic rebalancing to maintain your asset allocation and proactive cash flow 
management. 
 

● Retirement Income Coordination: For retired clients, we manage the monthly sale of 
investments and coordinate distributions with your tax payments, Social Security, 
pensions, and rental income to ensure steady cash flow while minimizing taxes. 

● Tax-Smart Oversight: Because of our dual expertise in financial planning and taxes, we 
continually monitor your accounts for tax-savings opportunities, such as tax-loss 
harvesting, tax gain harvesting, and efficient asset placement in order to improve your 
after-tax return. 

● Ongoing Financial Advice: We are available throughout the year to help with major 
financial decisions, such as large purchases, business transitions, legacy changes, or 
any other life or financial update. 

● Ongoing Education and Communication: We regularly provide articles, market 
commentary, and educational resources to keep you informed about economic 
developments, market performance, and relevant financial topics, ensuring you remain 
confident and "in your seat" through all market cycles. 

Disclosure: The services described above represent the full scope of our comprehensive 
wealth management offerings. Please note that the specific services provided to you are tailored 
to your individual client agreement, needs, and complexity. Consequently, not all services listed 
may be included in your current client relationship. Please contact us directly if you have any 
questions regarding the services you receive. 

 

 

 

 

 


